
 
 

 

Applications are received; this 
includes the copies of case 
studies. 

Applicant’s details are entered 
into the Board’s database and a 
number given for the applicant.   

Fee payment processed and 
noted in database. 

EO acknowledges receipt of 
application by email. 

This flowchart is to help 
pathway 1 and 2 applicants 
understand what typically 
happens to their application 
and case study between the 
receipt of the application by 
the Board and the 
assessment interview. 

EO checks application, including 
that two copies of the case study 
have been provided. 

EO drafts timetables for 
interviews which are then 
checked by the Convenors of 
Assessors and Assessors to avoid 
any conflicts of interest. 

EO informs applicants of 
interview venue, date and time 
by email. 

EO sends application form copies 
and case study copies to 
Assessors for preliminary 
evaluation. 

EO is asked to seek any additional 
information from applicants and 
sends what is received on to the 
Assessors. 

Interview day - EO provides 
reception services for applicants 
and assists Assessors as required. 

Final interview timetables sent to 
Assessors. 
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